
Mohammed Abdul Mukheem
 Cell no. + 91 8939631648

E-mail: mukheem2007@yahoo.co.in
O B J E C T I V E

Seeking an assignment that would enhance my career graph steadily using my skills, innovative and creative talents to give to the organization I work for and make it a long term commitment.
E D U C A T I O N A L   Q U A L I F I C A T I O N

Bachelor of Commerce - University of Madras  

Knowledge of estimation & Project management


Sales & Marketing Techniques


Time and Territory Management  
W O R K   E X P E R I E N C E 

Amber Interiors.   ( May 2015 to Nov 2018) 

Commercial Manager

Duties & Responsibilites

· Proucrement of material as per the site requirement.

· Preparing of Budget related to projects.

· Approval of purchase order. 

· Preparing sub- contract agrements & Appointing sub-contractors.

· Inspecting the site for approval of payment of sub contractors

· Site meeting  with clients 

· Co- ordinating with accounts for payment to sub-contractors as per Agreements.

· Business developement

· Planning production and arrange manpower for the joinery and fit-out works 

Projects Handled 

· Millinnium plaza hotel 1st floor, Dubai ---------   project value Aed 3 .5 Millon

· Motion gate theme park, Dubai ------------------- project value Aed 2.2 Millon

· Millininium plaza hotel Ground floor, Dubai----- project value Aed 4 Million

· Motion gate theme park, Dubai---------project value Aed 1 Million

· Union Pharmacy, Dubai----------project value Aed Five hundered thousand.

Mak stylo Interiors.    (August 2014 to April 2015)

Operations Manager                                

Duties & Responsiblities
· Procurement of material as per site requirement.

· Managing cash flow  projects wise as per csah in flow from clients.

· Appointing sub-contractors and preparing contractors based on terms suiting the project requirement.

· Planning production schedule to meet the time frame for the concerned project by co-ordination with production manager

· Co-ordinating with accounts deparment for payable related to projects and invoicing to clients as per agreed terms.
Projects handled
· Nakheel –west spa & east sport bar   --- value of the project-- 5 .2 million 

· Habtoor villa ---- vlaue of the project -----2.5 million

· Millionares business centre---- value of the project------1.5 million

· Infinity clinic ---- value of the project-------5 hundered thousand

· Ghee rice restaruant ----- value of the project----8 hundered thousand

· Liwa spa---------- value of the project---- 5 hundered thousand

Crescent Interiors LLC, Jan 2008   to June  2014
 Operations\ Procurement Manager

Duties & Responsibilities
· Managing the marketing team

· Estimating & costing the Interior turnkey projects.

· To prepare Quotation based on drawings.

· Coordinating with designers regarding any changes made as per client request.

· Coordinating with site managers related to quality of work and time schedule.

· Appointing sub-contractors and managing the contracts and payments to be done.

· Out-sourcing the materials and suppliers related to project work.

· And follow up of the payments to be collected from clients.

· Obtaining approvals from Govt. dept ( Dubai Municipality, Civil defense & Dewa)

Projects Handeled
1. Philiphine supermarket @ Rigga –Diera

I worked as operations and site manager for the turnkey interior fit-out for this project from

Designing to completion and obtaining approvals from DM,

Civil defense & Dewa.

2. Al wasel Travel @ Rigga road –Diera

I have worked as operations& site manager the turnkey interior fit-out for this project from

Designing to completion.

3. Caribou coffee @ sh.Zayed rd.

I have worked as operation & site manager the turnkey interior fit-out for this project 

4. First Gulf Bank @ Yas Island

I have worked as operations& site manager for joinery & glass works for this projects

5. Emirates steel @ Abu-dhabi—Industrial area

I have worked as operations& site manager for joinery, glass and fabric works for this project

Products handled 
Gypsum Board, Mdf boards, Veener, Gypsum Tile 60x60cm, Tempered glass, studs, channels, laminated mdf boards, Ironmongery for doors & windows.
.                                                                     
M/s AL REYAMIGROUP  , Aug 2005 to December -2007 
Procurement manager
Duties & Responsibilities
· Purchase of material for the projects as per the purchase requisition from project engineer & approved by the project manager.
· Co coordinating with the stores for general items and equipments related to site requirement.
· Out sourcing manpower as required for  the projects
· Allocation of manpower to joinery & site in coordination with project and production manager
· Preparing production schedule project wise.

· Coordinating with the designers the estimators and with site engineer.

· Appointing sub-contractors and preparing contractors based on terms suiting the  project requirements..
· advising the accounts and project manager to raise invoice to the clients as per the work completed.
Projects Handled 

a. Damas Jewellery @ Jimi mall------Al Ain
b. Bion Health care @ Dubai health care city-----Dubai
c. Russian language centre @ Media city------ Dubai
d. Marketing center @ Global village----Dubai.
        M/s. Bikram Interiors, Feb 2001 --- May 2004

        Purchase Manger

       Duties &Responsibilities.
· Out sourcing manpower for the projects as required in co-ordination with project manager.

· Purchasing material based on purchase request from the project engineer and approved by the project manager.

· Appointing sub contractors and preparing contracts based on terms suiting as per project requirement.

· Co-coordinating with the estimators and designers to outsource the material as per project requirement.

· Allocation of manpower to site and factory in co ordination with production and project manager. 

· Preparing production schedules to meet the time frame related to site requirement.

M/s Hoshan Pan Gulf, Feb 1996 – Nov 2000
Purchase assistant 
Duties & Responsibilities
· Preparing purchase  order based on requirement from sales manager 

· Purchasing material from local market & overseas suppliers.

· Preparing inventory reports in co coordinating with the store manager.

· Arranging distribution of material in the local market to the dealers in the local market. 

· Responsible for credit collections, submitting invoices to the dealers in the market.

M/s Emirates Trading Agency, March 1990- Dec 1995
          Sales Representative                                                  
Duties & Responsibilities

· Responsible for the Sales of Electronic Consumables (Like Watches, Televisions, etc.)

· Selling to Dealers in the Local Market

· Merchandising, Preparing Product Report & Conducting Promotions for the Products.

· Responsible for credit collections, market survey and monitor closely competitor’s activities

D R I V I N G    L IC E N S E


  Holder of valid UAE Driving License 
S K I L L S

· Ability to work and perform under pressure. 

· Frequently recognized for efficiency and accuracy.

· Result oriented with an eye for problem solving.

· A strong team player and Customer oriented.

P E R S O N A L   I N F O R M A T I O N
Nationality
Indian

Date of Birth
27-05-1967

Sex
Male

Languages Known
Arabic, English, Hindi, Tamil, Malayalam 

Visa                              Employment 

Hobbies
Computers, Reading, cricket, etc.

R E F E R E N C E
On request
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